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VALUE ADJUSTMENT BOARD

ONLINE
PETITION FILING
TUTORIAL

CONTACT INFORMATION

Value Adjustment Board

Post Office Box 38

Orlando, FL 32802-0038

or

201 South Rosalind Avenue, 4th Floor
Orlando, FL 32801

Phone: 407-836-5447

Fax: 407-836-5382
email: vab@occompt.com
web: WWW.0ccompt.com



mailto:vab@occompt.com
http://www.occompt.com/

Welcomel!

Your Value Adjustment Board (VAB) petition may now be filed online from the convenience of your
home or your local public library. All you will need is access to the Internet and about 10 minutes of
your time. I f you do m'the Interaet, gou may vigt $he Clerk of the VAB Office and
file your petition online there; or contact the Clerk of the VAB to request a petition form be mailed to
you directly.

GETTING STARTED

Log on to http://vab.occompt.com/2009/a nd c | i.fal&a New Pétition” .

G FiLE A NEw PETITION

A taxpayer may file a petition with the Value Adjustment Board for the following reasons:

1. The taxpayer objects to the Property Appraiser's value assessment of the
taxpayer's real or personal property.
2. The taxpayer's application for any of the following exermptions or special use
classifications is denied:
a@. homestead exemption
b. any other tax exemption as provided by Chapter 196, Florida Statutes or
c. any special use classification as provided by Chapter 193, Florida Statutes.

Click to Begin Filing A Petition Now

Read over the “Welcome to the Axia Petition Wi
brief overview of how the online petition filing process works and also provides helpful tips, which
may help you in filing your petition. Once you finish reading this information, click on“ |  Aand e e
WishtoCont i nue?” .
‘ @ ‘ | AGREE AND WISH TO CONTINUE

FILE YOUR PETITION
IMPORTANT: If you wish to file an exemption or classification VAB petition, you must first
contact the Property Appraiserodés Office. You may not
You will need your Parcel ID, which may be found by visiting www.ocpafl.org.
You are now ready to file your petition!

Step #1

In order to begin filing, enter the property owner “ s | as't name f ol Asoyaue d

begin typing, several other names will appear. Just move your cursor to ,click” on the correct
owner. Once you have taken this step, most of the petition is completed for you! Review the
information to ensure you have selected the correct property.

You may chose to enter the parcel id number with the dashes. As you begin entering the
parcel id, property names will pop up directly below. When you see the property owner's
name, click on that name.

NOTE: If the property owner's name does not appear, please double check your entry of the

Z a


http://vab.occompt.com/2009/
http://vab.occompt.com/2008/wizard/petition.aspx?petitioncategory=newpetition&steporder=2

parcel id number for accuracy.

If it is correct, it could be that the parcel is new and the

Property Appraiser has not finalized the data on the parcel. Complete the parcel number and

proceed to the next step.

Fill out all Required Fields (*)

PETITION(S) TO THE VALUE ADJUSTMENT BOARD REQUEST FOR HEARING

ou may begin by

sbove,

Parcel Mumber: *

Property Address:
Property City:
Property State:

Property Zip:

Type the Owner's Mame below to perform a lookup:
owner's Nama: * SIMITH CHESTER DO, SMITH DARLA K
Plzzss chack the Cwner's Name that is suto-populsted fram the Property AN

Type the Parcel Number for this property below to perform a lookup:

What's this? This is how the property is identified by the Property Appraiser and can be searched ak

Nmose the type of property.
L.

typing your last
name followed by
first name as
shown.

B not corract, vy

Step #2

sagidential units

The remaining fields contain information needed for various mailings to you. It is very
important that you ensure your mailing address is correct. We will also need a day time phone
number where you may be reached. An email address is needed to complete the petition
online. If you do not have an email address you can create a free email account at
www.yahoo.com or www.gmail.com or you can use the VAB generic email address —

petition@occompt.com. Please let us know your contact preference. Would you prefer we
contact you by U.S. mail, email or fax?

Petitioner Type:

Petitioner's Mame:
Mailing Address1: *
Mailing Address2
Mailing Ciy: ™
Mailing State: *
Mailing Zip: *
Phone: *

Phone (other):
Fax:

EMail: *

Confirm EMail; *

ES

Are you a Taxpayer or an Agent:

SMITH CHESTER O, SMITH DARLA K
1385 SVVEET LANE

Enter your daytime
phone number,

email address and
contact preference.

ORLANDO
FL
32802

If possible, T prefer o

orrmation by:



http://www.yahoo.com/
http://www.gmail.com/
mailto:petition@occompt.com

Step #3

Click on the correct box to select your appeal. If you are filing a portability petition, move on to
the portability section underneath this section. Note: Selecting multiple boxes will result in
multiple petitions and increase filing fee per petition.

|[CI‘|eck all that apply - 8 separate DR-486 wil be genersted for each selection)
- 1-\. 1) . C a . B B -
7| Real Property Value I Denial of Agricuttural or High-Water r
I wish to appeal my: I | Tangible Personal Property Value Recharge classification M| pen
I | Denial of classification I | Disapproval of Affordable or Workforce  classificati
I | Denial of request for exemption Rental Housing classification

| 1 want to file a Porabilty Petition

|(Check all th

Step 4

Let us know how much time you think you will need to present your evidence to the Special
Magistrate. Also, indicate any dates when you are not available for a VAB hearing.

How much time do you think you need to present your case to the Board?

Time Needed: * Im
—— Let us know of any
Indicate any dates you would not be availzble for a VAB hearing. dates that you will
4“4 4 August 2009 - October 2009 be unavailable to
August September yattend a hearing.
S M T W T F § S M T W T F 5§ S M T V¥
31 1 36 1 2 3 4 5 40

32 2 3 4 5 6 7 837 6 7 8 91011 12 41 4 5 & 7 #TS

33 9 10 11 12 13 14 15 38 13 14 15 16 17 18 19 42 11 12 13 14 15 16 17
19 20 21 22 39 20 21 22 23 24 25 26 43 18 19 20 21 22 23 24
27 28 259 30

Mot Available:

36 30 31

Be sure to
make your
selections.

ould like a copy of the real property record card or tangible property work:

Property Record Capd

below if you would like all witnesses, including yourself, to be sworn under oath before d

Indicate whether or not you would like a copy of the property record card, or tangible property
worksheet, and if you would like all withesses sworn under oath.



Step 5

You are now ready to electronically sign your petition. Once you have finished filling out your
petition, youmustc | i ¢ k Sulomit't htemwdh the bottom of the page.

PERJURY STATEMENT

Under penalties of perjury, I declare that I have read the foregoing petition and that the facts stated in it are true. If Tam signing and filing this petition as an agent of
ftaxpayer/owner, 1 further certify that Tam duly authorized to do so.

By Checking the box below, I hereby agree to the above statements:
Perfury Statement:
ury r

Enter your name below.

Petitioner Name: *

Step 6
Once you have clicked on submit, the following payment screen will appear. You are now
ready to submit payment for the filing fee. If you have any questions please, contact the VAB

Clerk at 407-836-5447. Please note that your petition is NOT considered filed until your
payment has been received by the VAB Clerk.

feE Ca%, _Q_range County Comptroller D |
ﬁi 2 201 South d Avenus ‘mﬁ

ountv Comptroller

Your Petitions

f you need to leave™his page before finishing, you can go to the home page and log in with the following information to come back here:

Transaction #: 3173
\ IMPORTANT PAYMENT NOTICE

Password: MKI7PP

Your petition is NOT considered filed unfil your payment has been received by the Orange County Value Adjustment Board. Please make checks payable to Orange County
BCC and mail to the Value Adjustment Board, P.C. Box 38, Orlando, FL 32802-0038 or overnight delvery to Value Adjustment Board, 201 South Rosalind Avenue, Fourth
Floor, Orlando, FL 32801. Please be sure to note your Transaction number on your check.

Important Note: Should you need to step away and submit payment at a later time, you will
need to write down your User ID and Password provided at the top of the page. Your User ID
will be the same as the Transaction ID that is provided to you after completion of the online
file.



I'm ready to submit my petitions and send a check by mail. I'm ready to submit my petitions and want to pay by

i _ » ) _ credit card.
. Ifyou are done adding petitions to this transaction and
/ wish to submit the transaction to the VAB, please click @ T e fler e SRl B R T e T §
/ dies - D you are e adding petitions to this transaction and
L/" here. Please note this is for check by mail payments 7 wish to submit the transaction to the VAB, please click @
only. Click Herz /' here. Please note this is for online credit card
payments only. Click Here

The following describes your options to submit:

I'm Ready To Submit My Petition(s) and Send a Check By Mail — This option is for petitioners
who are finished and want to send payment in by check or money order. Checks/Money
Orders can be made payable to Orange County BCC and mailed to the Value Adjustment
Board Office, P.O. Box 38, Orlando, FL 32802-0038. Please be sure to write your User ID
or Transaction Number on your check/money order. NOTE: PAYMENT MUST BE IN VAB
CLERK'S OFFICE NO LATER THAN 5 P.M. ON SEPTEMBER 18, 2009.

I'm Ready To Submit My Petition(s) and Want to Pay by Credit Card — This option is for
petitioners who are finished and want to pay by MasterCard or Visa online.

On this page, you will also see the following two options:

Do you want to remove the petition(s) for a parcel Do you want to add a petition for another parcel?
from this list?

4 If you wish to add another petition to your transaction,
transaction please click here.
e of the @
Click Hers
Click Herz

Do You Want To Remove a Petition From This List? - This option is for a petitioner who has
filed a petition in error and would like to remove it from their list of pending petitions.

Do You Want To Add Another Petition? — This option is for a petitioner who wishes to file more
than one petition and would like to add another petition to the list of pending petitions. For
example, if you are filing a petition for more than one parcel, you may file the additional
petition(s) here.

You will receive a confirmation email shortly after completing your online petition with your
transaction # and password.

If at any time, you would like to track the status of your petition, you may log on to
http://vab.occompt.com/2009/ and then enter your Transaction # and Password and click on
Log In. You will then view many items including your petition, hearing dates, the Special

Magi strate®s recommendation and final trdckthe s i

progress of your petition!

o


http://vab.occompt.com/2009/

CHECK PETITION STATUS

Transaction #: Password: -!'-1

Forgot vour password?

You are finished! Congratulations!

If you have any questions, concerns, or have experienced any challenges while filing your petition
online, please feel free to contact the Clerk of the VAB at vab@occompt.com or contact one of the
following:

Christina Santos, VAB Specialist
407-836-7308
Christina.Santos@occompt.com

Katie Smith, VAB Supervisor
407-836-5447
Katie.Smith@occompt.com


mailto:vab@occompt.com

